
 
 

ITF BEACH TENNIS WORLD TOUR AND JUNIOR TOUR 

For ITF Beach Tennis World Tour and Junior Tour tournaments, the application form and fact sheet 
are now completed in the same form. This guide will provide you with instructions on how to 
complete the form. One form must be completed for each tournament.  
 

Section A: Filling out the form   
 
Below is a list of the different tabs that will need completing and further down in the document you 
will find an explanation for each tab:  
 

 
 

1) Main 
2) Intro 
3) National Association 
4) Site 
5) Financial  
6) Technical 1 
7) Technical 2 
8) Hotel 
9) Travel  
10) Personnel 
11) Admin (please ignore, ITF ONLY)  
12) Officiating 

 

Section B: Submitting the form to the ITF  
 
Once you have completed each of the tabs, please refer to Section B at the end of this document for 
instructions on how to submit the form and signature pages to the ITF.  

 

 

 

 

 

 

 

 



 
 

Section A: Filling out the form   
 

1) Main  

 

 
• Select “Beach” from the Circuit dropdown  

 

 

 

Once you select the circuit the above pop-up will appear. Click “yes” to continue.   
 

 

 

 

 

 

 

 

 



 
 

 

 
 
2) Intro  

 

 

 
 

 

• This tab is for reading purposes only. Once you have read the information, please proceed to 
the National Association tab.  

 
 
 

 

 

 

 

 

 

 

 



 
 

 

 
3) National Association 

 
 

 
 

• Select the country first and complete and update any necessary information  

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

4) Site  
 
 

 
 

 

• Fill out the details regarding the tournament site. The tournament name for the event will 
be based on the tournament city listed. Example: BT100 Barcelona, BT50 Moscow, BT10 San 
Diego  

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

5) Financial  
 

 
 

• Once you select the tournament category, prize money fields will appear ready for 
completion (except for BT10 and U18 tournaments which have no prize money).  

 

• The entry fee and tax deduction boxes at the bottom of the page also need to be completed.  
Please click on the buttons and the windows (see below) will pop up.  
 
Entry fees should not succeed the maximum entry fee permitted per category.  

 

  



 

 
6) Technical 1  

 

 
 

• Fill in the start and end dates for the Main Draw and Qualifying Draw (if held), then click on 
the “ITF Events” button, and “Additional” events (if held) to specify the dates for each 
individual draw.  

 



 

 
 

• When completing the “ITF events” pop-up, ensure that draw sizes comply with with the 
maximum draw sizes per category and number of days as listed below.  

 

 
 

7) Technical 2 tab  

 

 
 



 
• When completing this tab, please ensure the following is complied with:  
Men’s Net Height at 180cm is mandatory for BT100 and above events  

 

 

8) Hotels  
 

 
 
 

• If you have more than one hotel, use the buttons on the right-hand side to add further 
hotels.  

 

 

 

 

 

 

 

 

 

 



 
9) Travel  

 
 

 
• Complete all travel and visa information for your tournament.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
10) Personnel tab  

 

 
 
 

• Please fill out this tab including live scoring, live streaming, tournament doctor and statuary 
authority details.  

 

 

 

 

 

 

 

 

 

 

 

 



 
11) Admin (please ignore this tab, it is for ITF purposes only)  

 
12) Officiating 

 

 
 

• Please complete this information including Supervisor/Referee details, and the rounds from 
which chair umpires will be present.  

 

 

 

 

 

 

 

 

 

 

 



 
Section B: Submitting the form to the ITF  
 
Once all the required tabs are completed, you are ready to save and submit your application.  

• Save the Excel document and ensure that the file name matches the tournament name – i.e 
BT50 San Diego 03.10.20 – Application Form, or BT100 Barcelona 11.12.20 Application Form  

• Then click the signatures button. A pop-up box will appear asking you to choose a file name 
and a location where it can be saved (the signatures Excel document is a separate document 
to the application form).   

• Complete the signature pages and additional tabs (see step by step guide below)  

• Send the application form and signature documents to the ITF 
 
Example of application form and signature pages documents which should be sent to ITF.  

 
 
 
Step by step guide to completing the signatures page:  
 

a) The signatures document will default to the Beach Pro Application Form tab. If the 
tournament is a Beach Junior U18 tournament, make sure to complete the Junior 
Application Form instead (highlighted in yellow).  

 

 
 

b) Security Requirements section should be signed (by National Association) and declarations 
should be confirmed   

 

 
 
 

c) Complete the COVID 19 Protocols section 
 



 

 
 

d) National Association and Tournament Organiser signatures should be added  
 

 

 
 

e) If the tournament has additional bundles and/or prize money, the relevant additional tabs 
should be completed too (pro tournaments only).  

 

 
 


